BO TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM

HOC VIEN TU PHAP Poc 1ap - Tw do - Hanh phic
S6:506 [TB-HVTP Ha Néi, ngay1s  thang 3 nam 2026
THONG BAO

Nhép hgc va khai giang Lop bdi duong nghiép vu hd tich nam 2026 - Lép 2
(Lop to chiec theo phuong thiecc hoc tric tuyén)

Cin ctt Quyét dinh s6 254/QD-HVTP ngay 29/01/2026 cia Giam ddc
Hoc vién Tu phéap vé viéc mé cac Lép bdi dudng nghiép vu ho tich nim 2026;
Thong bao s6 162/TB-HVTP ngay 03/2/2026 cua Hoc vién Tu phap vé viée
chiéu sinh Lép boi dudng nghiép vu hd tich; Thong bao s6 388/TB-HVTP ngay
03/3/2026 cia Hoc vién Tu phap vé viéc gia han thoi gian dang ky tham gia Lop
boi dudng nghi€p vu ho tich;

Trén co sé danh sach cong chic dang ky va duge ctr tham gia Lop boi
dudng nghi€p vu ho tich nam 2026 - Ldop 2, Hoc vién Tu phap thong bao lich
nhap hoc, khai giang 16p hoc, cu thé nhu sau:

1. Danh sach hoc vién:

Theo danh sach dugc cir hodc dang ky tham gia 16p hoc.

Hoc vién Tu phép tiép tuc nhan dang ky tham du 16p hoc cham nhét vao
17h00° ngay 23/3/2026.

2. Thoi gian hoc:

- Khai giang: 19h00’ ngay 30/03/2026 (Thu Hai).

- Lich hoc: Dy kién tir ngy 30/3/2026 dén ngay 16/4/2026 (Hoc cac budi
t6i tir 19h00” dén 21h30” cac ngdy trong tuan).

3. Hinh thirc hoc tip: Hoc truc tuyén trén phan mém Microsoft Teams.

4. Cach thirc tham gia hoc truc tuyén:

- Hoc vién phai chuan bi may tinh x4ch tay, may tinh bang, may tinh ban,
hoac di¢n thoai di dong kém theo thiét bi webcam, tai nghe/loa (uu tién su
dung may tinh dé dam bao chit luong hoc tdp) va phai c6 dudng truyén
internet dam bao téc do truy cap tbt.

- Hoc vién dang nhap theo dia chi: https://www.microsoft.com/vi-vn/microsoft-
teams/log-in hodc cai dat phan mém Microsoft Teams, dang nhap theo account dugc
Ban t6 chtre 16p hoc cung cap (cé hwdng dan cho hoc vién ding ky tham gia 16p hoc
qua nhom Zalo).

- Hoc vién tham gia nhom Zalo theo link hodc ma QR nhu sau:



. Nhom Zalo lép hec
Link zalo (Quét ma QR)
E] P [El
"f!!.““‘
https://zalo.me/g/vyhcoj061 ﬁ @iﬁ
S

5. N§i dung bdi dudng:
Theo Chuong trinh bdi dudng nghiép vu hd tich do Bo Tu phap ban hanh.
6. Quyén lgi cia hoc vién hoan thanh khoé hoc:

Hoc vién Tu phép s& cap Ching chi bdi dudng cho hoc vién hoan thanh
chuong trinh boi dudng.

7. Hoc phi: 2.500.000 dong/01 hoc vién/01 khoa hoc.

-Hoc vién chuyén khoan toan bd hoc phi 01 lan vao théng tin tai

khoan sau:

+ Chu tai khoan: Hoc vién Tu phap

+ S6 tai khoan: 121 000 078 119

+ Ngan hang TMCP Céng thwong Viét Nam, Chi nhanh Tay Ha Noi'

Noi dung:

+ Truong hop ndp cho ca nhan: “Ho va tén + BD2026.24.NT”,

+ Truong hop ndp cho don vi: “Tén don vi + BD2026.24.NT”,

Luuy:

- Thoi gian ndp hoc phi mudn nhat 17h00° ngay 23/03/2026.

- Truong hop don vi nop cho nhiéu ca nhan dé nghi gui danh sach hoc vién
dugc nop hoc phi vé Hoc vién Tu phap theo dia chi email: ttbdch@moj.gov.vn,
V6i tiéu dé “Hoc phi Ho tich — Lop 2”7

- Sau khi hoan thanh viéc nop hoc phi, dé nghi gui anh chup minh chang

chuyén khoan vé zalo/sé dién thoai cia can bo quan Iy 16p hoc: B/c Tran Van
buc - 0969.462.262.

8. Thi tuc nhap hoc:
Hoc vién gtri hd so bang chuyén phéat nhanh, gom:




3

- Phiéu thong tin hoc vién (dan 02 anh 4x6cm theo mau dinh kém Thong bao);
- Danh sach hoc vién (theo mau dinh kém Thong bao)

- Quyét dinh ctr di hoc (ban chinh) — Ap dung truong hop don vi cir;

- Bang trung cép luat tré 1én — Ap dung trudng hop tu do;

- Gidy to chtrng minh di chuyén khoan hoc phi déng cho ca khoa hoc.
Déu méi lién hé, trao doi:

Trung tim Bdi dudng can b - Hoc vién Tu phap.

Dia chi: S6 09 phd Tran Vi, phuong Phu Dién, thanh phd Ha Noi.
DD: 0969.462.262 (b/c Tran Vin Dirc)

Email: ttbdcb@moj.gov.vn

Website: http://hocvientuphap.edu.vn/

Xin tran trong cdm on!

Noi nhin: KT. GIAM POC
- Giam dbc HVTP (dé blc); o PHO GIAM POC
- Cac Pho Giam doc HVTP khac (dé biét);

- Hoc vién dang ky (dé t/h);

- Phong TCKT (dé p/h);

- Cong TTOT BTP, HVTP (dé ding tin);
- Lwu: VT, BDCB, TCKT.

Bui Thi Ha
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A CONG HOA XA HOQI CHU NGHIA VIET NAM
. 7UBHAP Péc lap - Tw do - Hanh phiic

HUONG DAN HOQC VIEN THAM GIA
LOP BOI DUONG NGHIEP VU HQ TICH NAM 2026 - LOP 2
(Ban hanh kém Théng béo sé 506 /TB-HVTP ngay 18 /03/2026
cia Gidm doc Hoc Vién Tw phdp)

Ban t6 chire d& nghi Anh/Chj hoc vién doc k¥ cac thong tin trong Ban hudng din
nay trude khi tham dy Lép hoc truc tuyén:

1. Piéu Kién can thiét

Pé tham gia 16p hoc truc tuyén cia Hoc vién Tu phap, hoc vién can co:

o May tinh c6 micro va loa/tai nghe (tot nhat 1a may tinh xach tay) c6 két n6i
internet. Trong truong hop khong c6 may tinh c6 thé st dung dién thoai théng minh
(smart phone) chay Android hodc iOS c6 két néi mang internet (tot nhat 13 két ndi qua
wifi). Khuyén khich str dung tai nghe dé c6 chat lugng am thanh t6t nhat va tranh lam
phién ngudi xung quanh.

o Tai khoan tham gia hoc truc tuyén: Bao gém tén truy cap, mat khau va mi
16p hoc. Ban t chirc s& guri thong tin qua email cho hoc vién. Trudng hop khong nhan
dugc, hoc vién lién hé vé6i can bd hd trg k§ thuat (theo thong tin bén duéi) dé nhan
thong tin tai khodan.

o Cac hoc li¢u khac nhu tham gia 16p hoc thong thuong.

2. Quy trinh hoc tap truc tuyén

2.1. Tham gia nhém Zalo lép hec:

o Caidat phén mém Zalo trén dién thoai.

o Tham gia nhoém Zalo theo duong link trong email do Cha nhiém lép guri/
hodc két ban voi Chu nhiém 16p/hodc Hb tro ki thuat d¢é duoc moi vao nhom.

2.2. Thaec hién 1 lan dau tién:

o Cai dit phan mém Microsoft Teams (Bang cach vao App Store véi i0OS hoic
CH Play/Play Store v4i Android).

o Ding nhap vao phin mém bang tai khoan di duoc cip. P6i mat khau ngay
sau lan dang nhap thanh cong lan dau tién. Mat khau gom it nhat 8 ky tu, bao gom ca
chir va sb.

o Tham gia 16p hoc hoc bang ma 16p hoc da dugc cap.

2.3. Tham gia hoc tdp (véi méi budi hoc)

o Ding nhap theo link 16p hoc do BTC gui qua zalo trude mdi budi hoc.

o Vao 16p hoc nhan “Tham gia” hoic “Join” (tuy ngdn ngir hién thi).

. Luu ¥ khdng nhdn vao “Cudc hop” - “Meet” (sé tao cuoc hop moi khién nham
ldn phong hoc).

o Tham gia 16p hoc/budi hop dang dién ra.

o Nhén biéu tugng Micro hodc Ban tay dé thyc hién phat biéu/trao d6i.

3. H tro khi can thiét

HJ trg cac van dé lién quan lich hoc, giang vién, hd so hoc vién, hoc phi, hda
don, tai liéu hoc tap: B/c Tran Van Buc/ Sdt: 0969.462.262
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QUY PINH THAM GIA LOP BOI DUONG TRUC TUYEN
CUA HOQC VIEN TU PHAP

1. L6p hoc truc tuyén do Hoc vién Tu phap t6 chire nham phuc vu hoat dong
giang day va hoc tap ctia Hoc vién Tu phap. Cac ca nhan tham du 16p hoc phai tuan
thu phép luat nudc Cong hoa xa hoi chu nghia Viét Nam, quy dinh cia Hoc vién
Tu phap va quy dinh riéng ctia 16p hoc truc tuyén.

2. Khi tham gia hoc tap truc tuyén, moi hoc vién dugc cung c.'flp 01 (mot) tai
khoan dé truy cdp vao 16p hoc truc tuyén. Hoc vién phai ty bao vé tai khoan cua
minh (bao gdm tén ding nhap, mat khau), khong dé ngudi khac sir dung tai khoan
ctia minh; hoc vién phai chiu trach nhiém vé cac thong tin dua 1én hé thong; hoc
vién phai thyc hién nghiém cac quy dinh cua phéap luit va ctia Hoc vién Tu phép vé
viéc tham gia 16p hoc truc tuyén. Hoc vién tit mic trong qua trinh tham gia 16p hoc
va chi bat khi dugc giang vién chi dinh phat biéu.

3. Hoc vién c6 quyén bd sung ndi dung thong tin ca nhan: Hinh dai dién, gidi
thiéu, dia chi email, sb dién thoai lién lac.

4. Nghiém cAm cac hanh vi loi dung khoa hoc truc tuyén lam noi thao luan,
truyén ba thong tin khong lanh manh, chdng lai duong 16i, cht truong, chinh sach
ctia Pang, Nha nuéc Viét Nam, vi pham thuan phong my tuc ctia dan toc Viét Nam,
cac thong tin vi pham doi tu cia cac thanh vién tham gia, st dung hé thong, cac
thong tin dua 1én v6i muc dich kién céo, bdi nho; cung cip thong tin trai véi quy
dinh ctia phap luét; cac hanh vi tao duong dan trai phép dbi véi tén mién hop phap
ctia td chure, c4 nhan; tao, cai dit, phat tan phén mém ddc hai, virus may tinh; xam
nhap trai phép, chiém quyén diéu khién hé thdng thong tin, tao lap coéng cu tin
cong trén internet.

5. Cac vi pham tuy theo muc do, s€ bi quan tri hé théng nhic nhé, tude
quyén ding bai, canh céo trén toan hé thng, tudc quyén truy cap hé théng, xir Iy
ky luat theo quy dinh ctiia Hoc vién Tu phép va dé nghi cap c6 tham quyén xir 1y
theo quy dinh phap luat.

6. bé nghi hoc vién hoan thanh méot sb thu tuc trude khi du hoc, gém:

- Nop hoc phi tham gia khéa hoc va gui ban cung gidy to chimg minh da
hoan thanh nghia vu ndp hoc phi;

- Khai va ndp ban cung céc gidy to, hd so hoc vién theo yéu cau tai Thong
bao nhap hoc;

- Cai dat Zalo va tham gia nhém 16p theo link: https://zalo.me/g/vyhcoj061
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BO TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM
HQC VIEN TU PHAP Doc 1ap — Tw do — Hanh phuc

PHIEU THONG TIN HQC VIEN
(Ping ky tham dy Lép bdi dudng nghiép vu hd tich nim 2026 — Lép 2)

B O 1 (o3 4§ SO SPP PRI
. GO QUAN COMNE TACT vttt re e s e e neesnne s

CDIEN thoal LIEN NE: ovveeiiiii e

= 1T T SRS

. Hinh thac nhan Chang chi:

- Tryc tiép: O

+ Tru s& Hoc vién Tu phap tai $6 9, Tran Vi, P. Phu Dién, TP. HANoi: O

+ Co s6 Hoc vién Tu phap tai TP. H6 Chi Minh, s6 821, Kha Van Can, phuong Linh Xuan,
Thanh phé H6 Chi Minh: [

- Uy quyén nhan Chuang chi o

10. Thong tin viét hoa don dién tir (néu co):

HO VA t81 NZUOT NOP BN ..o s een e seneens
DON VI CONG LAC: .o
DA CHI: oot e e e et e e e arraaean

© O hA W —

M3 56 thUé CO QUAN (NEU CO): oottt en e
11. Bang Phiéu thong tin ndy, ban than toi cam két khong tham dy khoa hoc khac tring véi
thoi gian t6 chirc 16p boi dudng nay. Néu sai, toi xin chiu hoan toan trach nhiém truc phéap
luat.

............... ngay  thang  nam 20
HOQC VIEN
2 anh (4x6) (ky, ghi r6 ho tén)

Luu y:

- Hoc vién hoan toan chju trach nhiém vé nhiing thong tin t khai néu trén.

- Phiéu Thang tin hoc vién ding d@é quan ly hoc vién tham gia Lép boi dudng va dwoc xem 1a mot
trong cdc can cir dé cap chimg chi/héa don.

- Viéc iy quyén nhdn Gidy ching nhdn phai duot thyc hién bang vin ban, ¢ xac nhdn cia co quan c6
tham quyen.



BO TU PHAP
HQC VIEN TU PHAP

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phac

DANH SACH HQC VIEN

Lop bdi dwdng nghiép vu ho tich — Lép 2

STT

Ho va tén

Ngay/thang/
nam sinh

Gioi
tinh

Pon vi cong tac

Ky tén

Ghi cha

TONG:

HOQC VIEN
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